
Accela Case Type: VAC - ROW 

 
 
The purpose of this application is to detail the steps for vacation of roadways, which include any public street, 
alley, lane, parkway, avenue, road, trail, or other public way designated or dedicated on a plat, conveyed by deed, 
recorded easement, or acquired by prescriptive use, whether it has ever been used as such. A street or road, 
established as part of a subdivision, but never constructed or used as such, may be vacated and replatted through 
the replat process. 

 
 Required Checklist Items 

 
Development Application Form 

Written Explanation 

Vacation Plat 

Proof of Ownership of Properties Accepting Vacated Lands 

Legal Description of Vacated Lands 

Statement of Taxes Paid 
 
 

Fees Due When Application is Deemed Complete 
       

 
       

 
 

ROW Vacation $600 

 
  



Roadway/Right-of-Way Vacation Guide to Development Application Submittal 

This application shall be submitted electronically to epermitcenter@adcogov.org. If the submittal is too large 
to email as an attachment, the application may be sent as an unlocked Microsoft OneDrive link. 
Alternatively, the application may be delivered on a flash drive to the One-Stop Customer Service Center. All 
documents should be combined in a single PDF, although you may provide multiple PDFs to ensure no file 
exceeds 100 MB. Once a complete application has been received, fees will be invoiced and payable online at 
www.permits.adcogov.org.

Written Explanation: 
• A clear and concise, yet thorough, description of the proposal. Please include, if applicable, purpose of

project

Vacation Plat: 
• Prepared by a professional land surveyor.
• Depicts all information necessary to vacate land into the absorbing parcel, including legal description,

dedications, combined size, shape, and location.

Proof of Ownership: 
• A deed may be found in the Office of the Clerk and Recorder.
• A title commitment is prepared by a professional title company.
• If not the property owner, a signed letter stating permission to apply for permit.

Legal Description of Vacated Lands 
• Geographical description used to locate and identify vacated lands.

Statement of Taxes Paid 
• All taxes on the subject property must be paid in full. Please contact the Adams County Treasurer’s

Office.
• Or  adcotax.com



Roadway Vacation Plat Document Requirements 
 
1. Vacation Name: (MAIN STREET VACATION PLAT) at the top of the sheet, followed by a subtitle 

identifying the section, township and range information along with County and State. 
 
2. Property Description: An accurate and clear property (legal) description of the overall boundary of the 

subdivision with the acreage of the subdivision. All courses in the property (legal) description shall be 
shown and labeled on the plat drawing, with all bearings having the same direction as called out in the 
legal description. The only exception being where more than one description is required, going a 
different direction over the same course. The direction shall then hold for the description having more 
weight (i.e., the overall boundary) for purposes of the plat. If both record and "as-measured" 
dimensions are being used, show both and clearly label on the plat drawing. Point of commencement 
and/or point of beginning shall be clearly labeled on the plat drawing. 

 
3. Purpose Statement: 

 
a. The purpose of this roadway vacation plat is to (describe). 

 
4. Surveyor's Statement: Statement by a registered land surveyor, professionally licensed by the State of 

Colorado, to the effect that the layout represents a survey made by him and that the monuments 
thereon actually exist as located and that all dimensional and other details are correct. 

 
5. Easement Preservation Note: 

 
a. Reserving, however, an easement for the continued use of existing sewer, gas, water and 

similar pipelines and appurtenances, and for electric, telephone, and similar lines and 
appurtenances within said street right-of-way. 

 
6. Layout: The exact layout including: 

 
a. Streets: All street rights of way defined by the plat will be clearly distinguishable from other 

map lines by use of a distinct line type and/or thickness. All lines will be labeled with a complete 
bearing and distance, and all curves will be labeled with a central angle (delta), radius and arc 
length. Radial bearings and/or chord bearings will be provided for all nontangent curves. Widths 
shall be labeled from each right-of-way line normal to the corresponding street center line. All 
street center lines defined by the plat will be clearly distinguishable from other map lines by use 
of distinct line type and/or thickness. All lines will be labeled with a complete bearing and 
distance and all curves will be labeled with a central angle (delta), radius and arc length. Radial 
bearings and/or chord bearings will be provided for all nontangent curves. The plat shall show 
the right-of-way lines, widths, locations and street names of all existing and proposed public or 
private streets: 

 
I. Within the proposed subdivision, and 

II. Immediately abutting the proposed subdivision, and 
 

b. Readability: All line annotation and all other text will be easily and clearly readable. No text 
shall overwrite other text or be overwritten by map lines. 

 
c. Leader Lines: Use leader lines whenever a dimension is not clearly and unmistakably associated 

with a given line, line segment or arc. 



d. Multiple Sheets: Whenever a plat drawing spans multiple sheets, clear and well labeled match 
lines and a key map shall be included on each sheet. Labels will be of the nature "See Sheet of 
". Duplicate street names, widths, lot numbers, tract names, easement labeling or any such 
labeling when any feature is shown on multiple sheets. 

 
e. Legend: Provide a legend which designates all lines and symbols except where called out on plat 

drawing. 
 

f. Inundation Mark: The plat shall clearly show the 100-year floodplain line. Reference the 
appropriate FEMA panel by which the location of this line has been determined. 

 
7. Adjacent Subdivision: Names of adjacent platted areas along with the reception and/or plat book and 

page number shall be shown. If unplatted, so indicate. Existing street rights of way that intersect the 
subdivision boundary or are adjacent to said boundary lines shall be clearly labeled with the street 
name, right of way width and appropriate deed or plat recording information wherein the right of way 
is defined. Show and label all existing lots and blocks that are immediately adjacent to the subdivision 
boundary. 

 
8. Basis Of Bearing: A clearly defined basis of bearings shall be provided, both verbally and graphically. All 

monumentation defining said line shall be shown and labeled on the plat drawing. When said line is 
not common with the subdivision boundary, it shall be accurately tied to the boundary with bearings 
and distances. 

 
9. Monuments: All monuments used to determine and/or describe a boundary (including basis of 

bearings, point of beginning and point of commencement) shall be shown and clearly labeled on the 
plat drawing. Monuments for corners defined by the plat, or otherwise found to be missing in the field, 
shall be placed and set in accord with the requirements of the State of Colorado. 

 
10. Square Footage: The area in square feet of all lot and tracts sought to be platted. 

 
11. Other Information: All other information required by State law. 



  

 
 
 
 
 
 
 
 
 
 
 

DEVELOPMENT APPLICATION FORM 
 

 

PROJECT NAME: 

APPLICANT 
 

Name(s): Phone #: 
 

Address: 
 

City, State, Zip: 
 

2nd Phone #: Email: 
 
 

 

 
OWNER 

 
Name(s): Phone #: 

 
Address: 

 
City, State, Zip: 

 
2nd Phone #: Email: 

 
 

 

 
TECHNICAL REPRESENTATIVE (Consultant, Engineer, Surveyor, Architect, etc.) 

 
Name: Phone #: 

 
Address: 

 
City, State, Zip: 

 
2nd Phone #: Email: 

 
 

 



  

DESCRIPTION OF SITE 
 
Address: 

 
City, State, Zip: 

 
Area (acres or 
square feet): 

 
Tax Assessor 
Parcel Number 

 
Existing 
Zoning: 

 
Existing Land 
Use: 

 
Proposed Land 
Use: 

 
Have you attended a Conceptual Review? YES NO 

If Yes, please list PRE#: 

I hereby certify that I am making this application as owner of the above-described property or acting 
under the authority of the owner (attached authorization, if not owner). I am familiar with all pertinent 
requirements, procedures, and fees of the County. I understand that the Application Review Fee is 
non-refundable. All statements made on this form and additional application materials are true to 
the best of my knowledge and belief. 

 
Name: Date: 

 
Owner's Printed Name 

 
Name: 

 
Owner's Signature 
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